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BHARAT SANCHAR NIGAM LIMITED

(A Govt. of India Enterprise)

OFFICE OF THE GENERAL MANAGER, TELECOM DISTRICT, SAMBALPUR

SECTION – I

No.G-16/2013-14/01                                                

                   

 Sambalpur Dated:   18.06.2013
NOTICE INVITING TENDER

Sealed (Wax / PVC Tape) open Tenders are invited by the General Manager, Telecom District, Sambalpur, on behalf of BSNL, only from reputed Suppliers for Supply of Office Stationery in the office of General Manager, Telecom District, Sambalpur. the details of which are given below.

	1.
	Tender No.

	:G-16/2013-14/01, dt.18 .06.13

	2.
	Period of work
	:One Year

	3.
	Sale period of the tender documents
	:Up to 15.07.13. On all working days between 11.00 hrs to 13.00 hrs

	4.
	Date and Time of receipt of BID
	:Up to15.00 hrs.of  dt.16.07.13, at 1st floor in the chamber of SDE (General)

	5.
	Date and Time of opening of TENDER
	:16.00 hrs.of  dt. 16.07.2013, at 5th floor in the chamber of AGM(NW-OP-CFA))

	6.
	Approximate Cost of Tender
	Rs.5,00,000/- 

	7.
	Price of BID document
	Rs.563/- 

	8.
	Amount of EMD
	Rs.12,500/- 

	9.
	Eligibility
	Bidder should have reputed experienced firms/ general suppliers/co-operative stores of ministry/dept of Govt of India registered to supply the tendered items. 

	10.
	Tender papers can be had from the SDE (General), o/o the General Manager Telecom BSNL Door Sanchar Bhawan Sambalpur on payment of cost of BID document in shape of demand draft (Non-refundable) drawn on any Nationalized Bank of Sambalpur in favour of the Accounts Officer (Cash), BSNL, o/o the GMTD, Sambalpur. The same can also be down loaded from our web site www.orissa.bsnl.co.in . 

In case of down loading from our web site, please enclose separate demand draft drawn from any scheduled / nationalized bank as cost of tender documents of Rs.563/- (Rupees Five hundred sixty three) only.



 General Manager, BSNL

                                                                                                                              Telecom District, Sambalpur









           Tel:   2401400(O), 2410400(F)

SECTION – II

INSTRUCTION TO BIDDERS

A)
INTRODUCTION
1.          DEFINITIONS 

(a) “The Purchaser” means the G.M.T.D., Sambalpur acting on behalf of Bharat Sanchar Nigam Limited.

(b)  “The Bidder” means the individual or firm who participates in the tender and submits its bid.

(c) “The Supplier” means the individual or firm supplying the goods under the contract.

(d) “The Goods” means all equipment, machinery, and/or other materials, which the Supplier is required to supply to the Purchaser under the contract.

(e)  “The Purchase Order” means the order placed by the purchaser on the Supplier signed by the Purchaser including all attachments and appendices thereto and all documents incorporated by reference therein. The purchase order shall be deemed as “Contract” appearing in the document.

(f) “The Contract Price” means the price payable to the Supplier under the purchase order for the full and proper performance of its contractual obligations.

(g) “Validation” is a process of testing the equipment as per the Generic Requirements in the specification for use in Bharat Sanchar Nigam Limited network.  Validation is carried out in simulated field environment and includes stability, reliability and environmental tests.

2.
ELIGIBLE BIDDERS 

The eligible bidders should be Reputed Experienced firms/ General Suppliers /Co-operative Stores of Ministry /Department of Govt. of India registered to supply the tendered items. 
1. Attested Copy of Valid PAN No.

2. Attested copy of Valid VATCC.

3. Attested Copy of TIN No.

4. Attested Copy of Registration Certificate of the firm.
5. Attested copy of Authorized Dealership Certificate.
6. Attested copy of Experience Certificate of supplying of Stationery items to an amount of Rs.2,00,000/- in one financial year in Central Govt./State Govt.. financial year 2010-11, 2011-12 or 2012-13/PSU offices not below the rank of DGM.
7. Solvency Certificate of Rs.1,00,000/- from any Nationalised Bank.
3.
COST OF BIDDING
The bidder shall bear all costs associated with the preparation and submission of the bid. The Purchaser, will in no case, be responsible or liable for these costs, regardless of the conduct or outcome of the bidding process.

B)
THE BID DOCUMENTS

4.          BID DOCUMENTS 

4.1
The goods required to be supplied; bidding procedures and contract terms are prescribed in the Bid Documents. The Bid documents include:

(a) Notice Inviting Limited Tender.

(b) Instruction to Bidders

(c) General (Commercial) Conditions of Contract

(d) Special conditions of Contract, if any

(e) Schedule of Requirements

(f) Technical Specifications

(g) Bid Form and Price Schedules

(h) Bid Security Form

(i) Performance Security Bond Form

4.2
The Bidder is expected to examine all instructions, forms, terms and specifications in the Bid Documents. Failure to furnish all information required as per the Bid Documents or submission of the bids not substantially responsive to the Bid Documents in every respect will be at the bidder’s risk and shall result in rejection of the bid.

5.
CLARIFICATION OF BID DOCUMENTS

A prospective bidder, requiring any clarification on the Bid Documents shall notify the Purchaser in writing or by FAX at the Purchaser’s mailing address indicated in the invitation of Bid. The Purchaser shall respond in writing to any request for the clarification of the Bid Documents, which it receives not later than 5 days prior to the date of opening of the Tenders. Copies of the query (without identifying the source) and clarifications by the Purchaser shall be sent to all the prospective bidders who have received the bid documents.

6.
AMENDMENT OF BID DOCUMENTS
6.1 At any time, prior to the date of submission of Bids, the Purchaser may, for any reason, whether at its own initiative or in response to a clarification requested by a prospective bidder, modify bid documents by amendments.

6.2 The amendments shall be notified in writing or by FAX to all prospective bidders on the address intimated at the time of purchase of the bid document from the purchaser and these amendments will be binding on them.

6.3 In order to afford prospective bidders a reasonable time to take the amendment into account in preparing their bids, the purchaser may, at its discretion, extend the deadline for the submission of bids suitably.

C)
PREPARATION OF BIDS

7.
DOCUMENTS COMPRISING THE BID

The bid prepared by the bidder shall comprise the following components:

(a) Documentary evidence established in accordance with the clause 2 & 10 that the bidder is eligible to bid and is qualified to perform the contract if his bid is accepted.

(b) Bid Security furnished in accordance with clause 12.

(c) A Clause by Clause compliance as per clause 11.2

(d) A Bid form and price schedule completed in accordance with clause 8, 9, & 10.
(e) All the documents are to self attested by the bidder also.
8.
  BID FORM

The bidder shall complete the bid form and appropriate Price Schedule furnished in the Bid Documents, indicating the goods to be supplied, brief description of the goods, quantity and prices as per section XII.

9.     BID PRICES
9.1 The bidder shall give the total composite price inclusive of all Levies & Taxes, octroi, packing, forwarding, freight and insurance etc.  The basic unit price and matching prices of all the components need to be individually indicated against the goods it proposes to supply under the contract as per the price schedule given in Section XII. The offer shall be firm in Indian Rupees. 

9.2 Prices indicated in the Price Schedule shall be entered in the following manner :

(h) The Basic Unit price of the goods, Excise duty, Sales Tax, octroi, Freight, Forwarding, Packing, Insurance and any other Levies/Charges already paid or payable by the supplier shall also be quoted separately item wise.

(ai) The supplier shall quote as per price schedule given in section XII for all the items given in schedule of requirement.

9.3 The price quoted by the bidder shall remain fixed during the entire period of contract and shall not be subject to variation on any account. A bid submitted with an adjustable price quotation will be treated as non-responsive and rejected.

9.4 The prices quoted by the bidder shall be in sufficient detail to enable the Purchaser to arrive at the price of product offered.

10.   DOCUMENTS ESTABLISHING BIDDER’S ELIGIBILITY AND QUALIFICATION

The bidder shall furnish, as part of the bid documents establishing the bidder’s eligibility, the following documents. 

1. Attested Copy of Valid PAN No.

2. Attested copy of Valid VATCC.

3. Attested Copy of TIN No.

4. Attested Copy of Registration Certificate of the firm.
5. Attested copy of Authorized Dealership Certificate.
6. Attested copy of Experience Certificate of supplying of Stationery items to an amount of Rs.2,00,000/- in one financial year in Central Govt./ State Govt..for financial year 2010-11, 2011-12 or 2012-13/PSU offices not below the rank of DGM.
7. Solvency Certificate of Rs.1,00,000/- from any Nationalised bank.
11.
DOCUMENTS ESTABLISHING GOOD’S CONFORMITY TO BID DOCUMENTS

11.1 Pursuant to clause 7, the bidder shall furnish, as part of his bid, documents establishing the conformity of his bid to the Bid Documents of all goods and services, which he proposes to supply under the contract.

11.2 The documentary evidences of the “goods and services” conformity to the Bid Documents may be, in the form of literature, drawings, data etc.   and the bidder shall furnish :

(a) a detailed description of goods with essential technical and performance characteristics;

(b) a list, giving full particulars including available sources and current prices of all spare parts, special tools, etc., necessary for the proper and continuous functioning of the goods for a period of three years following commencement of use of the goods by the purchaser, and

(c) a clause-by-clause compliance on the purchaser’s Technical Specifications and Commercial Conditions demonstrating substantial responsiveness to the Technical Specifications and Commercial Conditions. Each page of original bid document including annexure duly signed by bidder is to be submitted. In case of deviations, a statement of the deviations and exception to the provision of the Technical Specification and Commercial Conditions shall be given by the bidder. A bid without clause - by – clause compliance of the Technical Specifications and Commercial Conditions shall not be considered.

11.3 For the purpose of compliance to be furnished pursuant to the clause 11.2(c) above, the bidder shall note that the standards for the workmanship, material and equipment and reference to the brand names or catalogue number, designated by the Purchaser in its Technical specifications are intended to be descriptive only and not restrictive.

12.         BID SECURITY 

12.1
Pursuant to clause 7 the bidder shall furnish, as part of his bid, a bid security for an amount of Rs.20,000/-(Rupees Twenty Thousand Only). 
12.2
The bid security is required to protect the purchaser against the risk of bidder’s conduct, which would warrant the security’s forfeiture, pursuant to Para 12.7.

12.3
The bid security shall be in the form of a bank Guarantee / DD/B.C. issued by a scheduled bank in favor of the purchaser, valid for a period of 180 days from the date of opening of the tender (without any interest for the rentention period).

12.4
A bid not secured in accordance with Para 12.1 & 12.3 shall be rejected by the Purchaser as non-responsive.

12.5
The bid security of the unsuccessful bidder will be discharged/returned as promptly as possible as but not later than 30 days after the expiry of the period of the bid validity prescribed by the purchaser, pursuant to clause 13.

12.6
The successful bidder’s bid security will be discharged upon the bidder’s acceptance of the advance purchase order satisfactorily in accordance with clause 27 and furnishing the performance security.

12.7
The bid security may be forfeited:
(a) If the bidder withdraws his bid during the period of bid validity specified by the bidder on the Bid form or

(b) In the case of successful bidder, if the bidder fails  :

(i) To sign the contract in accordance with clause 28 or

(ii) To furnish performance security in accordance with clause 28.

13.           PERIOD OF VALIDITY OF BIDS  

13.1 Bid shall remain valid for 180 days after the date of opening of bids prescribed by the purchaser pursuant to clause 19.1. A bid valid for a shorter period shall be rejected by the purchaser as non-responsive.

13.2 In exceptional circumstances, the purchaser may request the consent of the bidder for an extension to the period of bid validity. The request and the response thereto shall be made in writing. The bid security provided under clause 12 shall also be suitably extended. The bidder may refuse the request without forfeiting his bid security. A bidder accepting the request and granting extension will not be permitted to modify his bid.

14.    FORMAT AND SIGNING OF BID
14.1
 All pages of the original bid, except for un-amended printed literatures, shall be signed by the person or persons signing the bid. The bids submitted shall be sealed properly (wax/PVC Tape).

14.2 The bid shall contain no interlineations, erasures or overwriting except as necessary to correct errors made by the bidder in which case such corrections shall be signed by the person or persons signing the bid. Also correcting through fluids is strictly prohibited.

D)
SUBMISSION OF BIDS

15.
SEALING AND MARKING OF BIDS 

15.1 The bid should be submitted in two covers. The first cover shall contain the following documents

1. Documents establishing the bidder’s eligibility as per clause 2 and 10 of section–II.

2. Bid security as per clause 12 of section – II.

The second cover shall contain the original price bid document duly marked Both the covers should be sealed separately by the personal seal of the bidder and kept in one cover duly sealed (Wax / PVC Tape). 
15.2       THE ENVELOPES SHALL BE
(a) Addressed to purchaser at the following address :

Asst. General Manager  (HR & Admn)

5th Floor,
O/o. G.M.T.D., BSNL

Sambalpur -768001

(b)
On the top of envelope, following should be mentioned “Tender for  Supply of Office Stationery for Sambalpur Telecom District..”. The inner and outer envelopes shall indicate the name and address of the bidders to enable the bid to be returned unopened in case it is declared ‘late’

(c) Tenders shall either be sent by registered post or delivered in person. The responsibility for ensuring that the tenders are delivered in time would vest with the bidder.

(d) Bids delivered in person shall be delivered to Asst. General Manager  (HR & Admn.), 5th Floor, O/o. G.M.T.D., Sambalpur before 14.00 hours of due date.  The purchaser shall not be responsible if the bids are delivered elsewhere.
15.3.     If both the envelopes are not sealed and marked as required at paras 15.1and15.2, the bid shall be rejected.
16.
   SUBMISSION OF BIDS 

16.1 Bids must be received by the Purchaser at the address specified under Para 15.2 not later than 15:00 hrs. on due date.

16.2 The Purchaser may, at its discretion, extend this deadline for the submission of bids by amending the Bids Documents in accordance with clause 6 in which case all rights and obligations of the purchaser and bidders previously subject to the deadline will thereafter be subject to the deadline as extended.

16.3 The bidder shall submit his bid offer against a set of bid documents purchased by him for all or some of the systems/equipment as per requirement of the Bid Documents.  He may include alternate offer if permissible as per the bid. However not more than one independent and complete offer shall be permitted from the bidder.

17.
LATE BIDS

Any bid received by the purchaser after the deadline for submission of bids prescribed by the purchaser pursuant to clause 16, shall be rejected and returned unopened to the bidder. 

18.
MODIFICATION AND WITHDRAWAL OF BIDS

18.1 The bidder may modify or withdraw his bid after submission provided that the written notice of the modification or withdrawal is received by the purchaser prior to the deadline prescribed for submission of bids.

18.2 The bidder’s modification or withdrawal notice shall be prepared, sealed, marked and dispatched as required in the case of bid submission in accordance with the provision of clause 15. A withdrawal notice may also be sent by FAX but followed by the signed confirmation copy, post marked   not later than the deadline for submission of bids.

18.3 Subject to clause 20, no bid shall be modified subsequent to the deadline for submission of bids.

E)          BID OPENING AND EVALUATION

19.
OPENING OF BIDS BY PURCHASER        

19.1 The purchaser shall open bids in the presence of bidders or their authorized representatives who chose to attend, at 16:00 hrs on due date. The bidder’s representatives who are present shall sign in an attendance register. Authority letter to this effect shall be submitted by the bidders before they are allowed to participate in bid opening (A Format is given in section XI)

19.2 A maximum of two representatives for any bidder shall be authorized and permitted to attend the bid opening.

19.3
The bidder’s names, Bid prices, modifications, bid withdrawals and such other details as the purchaser, at its discretion, may consider appropriate will be announced at the opening.
20.
CLARIFICATION OF BIDS

To assist in the examination, evaluation and comparison of bids, the purchaser may, at its discretion ask the bidder for the clarification of its bid. The request for the clarification and the response shall be in writing. However, no post bid clarification at the initiative of the bidder shall be entertained.

21. PRELIMINARY EVALUATION  

21.1 Purchaser shall evaluate the bids to determine whether they are complete, whether any computational errors have been made, whether required Bid security have been furnished, whether the documents have been properly signed and whether the bids are generally in order.

21.2
Arithmetical error shall be rectified on the following basis. If there is a discrepancy between the unit price and total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail and the total price shall be corrected by the purchaser. If there is a discrepancy between words and figures, the amount in words shall prevail. If the supplier does not accept the correction of the errors, his bid shall be rejected.

21.3
Prior to the detailed evaluation, pursuant to clause 22, the Purchaser will determine the substantial responsiveness of each bid to the Bid Document. For purposes of these clauses, a substantially responsive bid is one which confirms to all the terms and conditions of the Bid Documents without material deviations. The purchaser’s determination of bid’s responsiveness is to be based on the contents of the bid itself without recourse to extrinsic evidence.

21.4
A bid, determined as substantially non-responsive will be rejected by the purchaser and shall not, subsequent to the bid opening, be made responsive by the bidder by correction of the non-conformity.

21.5
The Purchaser may waive any minor infirmity or non-conformity or irregularity in a bid which doesn’t constitute a material deviation, provided such waiver doesn’t prejudice or effect the relative ranking of any bidder.

21.6
"The purchaser reserves the right to disqualify such bidders who have a record of not meeting the contractual obligations against earlier contracts entered into with the purchaser or black listed by any Govt/Semi Govt organization.

22.
EVALUATION AND COMPARISON OF SUBSTANTIALLY RESPONSIVE BIDS 

22.1 The Purchaser shall evaluate in detail and compare the bids previously determined to be substantially responsive pursuant to clause 21.

22.2      Evaluation of each item will be based on unit rate (inclusive of Taxes) quoted by the bidder.
22.3     Award of contract will be placed on to the successful L1 bidder in respective items.                  

23.
CONTACTING THE PURCHASER 

23.1 Subject to Clause 20 no bidder shall try to influence the Purchaser on any matter relating to its bid, from the time of the bid opening till the time the contract is awarded.

23.2 Any effort by a bidder to modify his bid or influence the purchaser in the purchaser’s bid evaluation, bid comparison or contract award decision shall result in the rejection of the bid. 

24.
AWARD OF CONTRACT 

The Purchaser shall consider placement of orders for commercial supplies only on those eligible bidders whose offers have been found technically, commercially and financially acceptable and whose goods have been type approved/validated by the purchaser. Purchase/work order will be placed on to the successful L-1 bidder in respective items after signing of agreement.

In case L1 bidder fails to comply the contractual obligations in specified period, GMTD Sambalpur will be free to allot the same work to any other bidder/outside agency in case of emergency and excess cost paid if any will be recovered from defaulting L1 bidder. 

25.
PURCHASER’S RIGHT TO VARY QUANTITIES AT THE TIME OF AWARD

a) The purchaser will have the right to increase or decrease up to 25% of the quantity of goods specified in the schedule of requirements without any change in the unit price or other terms and conditions at the time of award of contract.
b) In exceptional situation where the requirement is of an emergent nature and it is necessary to insure continued supplies from the existing venders, the purchaser reserves the right to place repeat orders up to 50% of the quantities of goods contained in the running tender with the existing venders considering the reasonability of rates based on the prevailing market conditions and the impact of reduction in duties and taxes etc. 
26.
PURCHASER’S RIGHT TO ACCEPT ANY BID AND TO REJECT ANY OR ALL BIDS
The Purchaser reserves the right to accept or reject any bid, and to annul the bidding process and reject all bids, at any time prior to award of contract without assigning any reason whatsoever and without thereby incurring any liability to the affected bidder or bidders on the grounds of purchaser’s action.

27.
ISSUE OF PURCHASE ORDER

27.1 The issue of Advance Purchase Order shall constitute the intention of the Purchaser to enter into contract with the bidder.

27.2                  The bidder shall within 10 days of issue of the advance purchase order, give his acceptance along with 

1) performance security in conformity with section X provided with the bid document by depositing 10% of the value of order in shape of B.G. /B.C. /D.D in favor of Accounts Officer (Cash), BSNL, O/o GMTD, Sambalpur & 
2) Signed copy of agreement.
27.3 
After receipt of acceptance in accordance with clause 27.2, formal Purchase Order will be issued.

28.
SIGNING OF CONTRACT

28.1 The issue of Purchase order shall constitute the award of contract on the bidder.

28.2 Upon the successful bidder furnishing the performance security, pursuant to clause 27, the Purchaser shall discharge the bid security.

29.
ANNULMENT OF AWARD 

Failure of the successful bidder to comply with the requirement of clause 28 shall constitute sufficient ground for the annulment of the award and the forfeiture of the bid security in which event the Purchaser may make the award to any other bidder at the discretion of the purchaser or call for the new bids.

30.
While all the conditions specified in the Bid documents are critical and are to be complied, special attention of bidder is invited to the following clauses of the bid documents, non-compliance of any one of which shall result in out right rejection of the bid. 

(i) Clause 15.1 of Section II:  The bids will be recorded unopened, if covers are not properly sealed with ‘PERSONAL SEAL ‘of the bidder.

(ii) Clauses 12.1, 12.3 & 13.1 of Section II:  The bids will be rejected at opening stage if Bid security is not submitted as per Clauses 12.1 & 12.3 and bid validity is less than the period prescribed in Clause 13.1 mentioned above.

(iii) Clause 2 & 10 of Section II:  If the eligibility condition as per clause 2 of Section II is not met and/or documents prescribed to establish the eligibility as per Clause 10 of section II are not enclosed, the bids will be rejected without further evaluation.

(iv) Clause 11.2 (c) of Section II:  If deviation statements as prescribed are not given, the bid will be rejected at the stage of primary evaluation.

(v) Section III Commercial conditions & Section VI Technical Specifications: Compliance if given using words like “Noted, Understood”,  “Noted & Understood” shall not be accepted 

(vi) As compliance. Mere “Complied” will also be not sufficient, reference to the enclosed documents showing compliances must be given.

(vii) Section XII Price Schedule :  Prices are filled in as prescribed in price schedule
31
EXTENSION OF CONTRACT PERIOD 



The contract shall normally be for one year (Unless otherwise specified) but purchaser reserves the right to extend the contract period by 6 months beyond the period specified in the letter of acceptance (Tender), on the same rates and other terms & conditions.  However, further extension beyond 6 months, if necessary will be on mutually agreed Terms & conditions.

32
SPECIAL CONDITION OF THE TENDER


I
The tender should be unconditional. Conditional tender will not be accepted.


II
The rates accepted will be remain firm during the complete year from the date of issue of letter of acceptance of offer. However the rates quoted may be subject to negotiation.

III 
The decision of G.M.T.D., Sambalpur regarding suitability and other aspects will be final and binding of bidders.

----o----
SECTION – III

GENERAL (COMMERCIAL) CONDITIONS OF CONTRACT

1.
APPLICATION 

The general condition shall apply in contracts made by the purchaser for the procurement of goods

2.
STANDARDS 

The goods supplied under this contract shall conform to the standards prescribed in the Technical Specifications mentioned in section XI. 

3.
PATENT RIGHTS 

The supplier shall indemnify the purchaser against all third-party claims of infringement of patent, trademark or industrial design rights arising from use of the goods or any part thereof in Indian Telecom Network.

4.
PERFORMANCE SECURITY 

4.1 The supplier shall furnish performance security to the purchaser for an amount of 10% as per advance purchase order along with signing of Agreement as per clause 27.2 of Section II. The security deposit will not bear any interest for any period whatsoever.

4.2 The proceeds of the performance security shall be payable to the Purchaser as compensation for any loss resulting from the supplier’s failure to complete its obligations under the contract.

4.3 The performance security Bond shall be in the form of FDR / Bank Guarantee/BC issued by a scheduled Bank and in the form provided in the Bid’s Document ‘Section VIII’.

4.4 The performance security Bond will be discharged by the Purchaser after completion of the supplier’s performance obligations, including any warranty obligations, under the contract.

5. INSPECTION 

5.1 The Purchaser or his representative shall have the right to inspect the glow signboard as per prescribed schedules for their conformity to the specifications. 

6.
DELIVERY AND DOCUMENTS 
6.1 The delivery of the goods and documents shall commence immediately on placement of purchase order on vendor and be completed within 60 days.  The actual delivery schedule will be given in purchase order and that will be final.

7.
WARRANTY / GUARANTEE CLAUSE

7.1.1 In case, if any defect is noticed in the work during the period of contract the contractor shall rectify, replace, or renew any defective portion/ portions of the supplied items  within the 7 days from the date of  into otherwise; it may be got done from another contractor & charges shall be recovered from S.D./ running or pending bill. In case of serious nature of complaints the S.D. may be forfeited. This warranty / guarantee shall be valid for 12 months from date of receipt of materials.
7.2
Replacement/Rectification under warranty clause shall be made by the contractor free of all charges at site including freight, insurance and other incidental charges.

8.          PAYMENT TERMS 

 8.1      90% Payment will be done on the bill preferred by contractor. Bills for all the work carried out will be submitted to the controlling officer. The contractor will be responsible to submit the bills prepared, accurately& in time by observing all the formalities. 

8.2
The bill will be submitted in triplicate all copies being signed by the contractor and may be marked as original, duplicate & triplicate respectively. 

8.3.
Details of the quantity and nature of each item of work done as well as the stipulated rates are given.

8.4
During audit or internal check if any over payment is noticed, the same can be recovered from the contractor.
8.5
Any increases in taxes and other statutory duties/ levies/ octroi after the expiry of the delivery date shall be to the contractor’s account. However, benefit of any decrease in these taxes/duties shall be passed on to the Purchaser by the supplier.

8.6       No payment will be made for goods   rejected at the site on inspection.
8.7 
10% payment will be released after 6 months from the date of supplying the materials subject to non-receipt of   complaints against quality/ quantity.
9.
PRICE 

    9.1 (i) (a)    Prices charged by the supplier for goods delivered and services performed under    the   contract shall not be higher than the prices quoted by the Supplier in his Bid.

     9.1 (i) (b)   In the case of revision of Statutory Levies/Taxes/octroi during the finalization     period of tender the Purchaser reserves the right to ask for reduction in the prices.








     9.1 (ii) (a) Prices once fixed will remain valid for the period of delivery.  Increase and    decrease of Taxes / octroi and other statutory duties will not affect the price during this period.

    9.1 (ii) (b)   In case of delayed supplies after delivery period the advantage of reduction of tax/duty octroi would be passed on to the purchaser and no benefit of increase in price will be permitted to the supplier if there is any increase in tax/duty.

10.        CHANGES IN PURCHASE ORDERS
                10.1
        The purchaser may, at any time, by a written order given to a supplier, make changes within the general scope of the contract in any one or more of the following:

(a) drawings, designs or specifications, where Goods to be furnished under the contract are to be specifically manufactured for the Purchaser;

(b) the method of transportation or packing;

(c) the place of delivery; or

(d) the services to be provided by the supplier.

10.2      If any such change causes an increase or decrease in the cost of, or the time required for the execution of the contract an equitable adjustment shall be made in the contract price or delivery schedule, or both, and the contract shall accordingly be amended. Any proposal by the supplier for adjustment under this clause must be made within 8 days from the date of the receipt of the change in order.

11.
SUBCONTRACTS 

The Supplier shall notify the Purchaser in writing of all subcontracts awarded under this contract if not already specified in his bid. Such notification, in his original bid or later shall not relieve the supplier from any liability or obligation under the Contract.

12.
DELAYS IN THE SUPPLIER’S PERFORMANCE

                12.1
Delivery of the Goods and performance of the services shall be made by the Supplier in accordance with the time schedule specified by the purchaser in its purchase order.  In case the supply is not completed in the stipulated delivery period, as indicated in the Purchase Order, purchaser reserves the right either to short close /cancels this purchase order and/or recovers liquidated damage charges.  The cancellation/short closing of the order shall be at the risk and responsibility of the supplier and purchaser reserves the right to purchase balance-unsupplied item at the risk and cost of the defaulting vendors.

                 12.2
Delay by the Supplier in the performance of its delivery obligations shall render the Supplier liable to any or all of the following sanctions, forfeiture of its performance security, imposition of liquidated damages, and/or termination of the contract for default.

  12.3
If at any time during the performance of the contract, the supplier or subcontractor(s)   should encounter condition impending timely delivery of the goods and performance of service, the Supplier shall promptly notify to the Purchaser in writing of the fact of the delay, its likely duration and its cause(s). As soon as practicable after receipt of the supplier’s notice, the Purchaser shall evaluate the situation and may at its discretion extend the period for performance of the contract after mutual discussion with the supplier.       

13
LIQUIDATED DAMAGES 

13.1
The date of delivery of the stores stipulated in the acceptance of the tender should be deemed to be the essence of the contract and delivery must be completed not later than the dates specified therein. Extension will not be given except in exceptional circumstances. Should, however, deliveries be made after expiry of the contract delivery period, without Prior concurrence of the purchaser and be accepted by the consignee, such delivery will not deprive the purchaser of his right to recover liquidated damage under clause 13.2 below. However, when supply is made within 15 days of the contracted original delivery period, the consignee may accept the stores and in such cases the provision of clause 13.2 will not apply.

13.2
Should the tenderer fails to deliver the store or any consignment thereof within the period prescribed for delivery the purchaser shall be entitled to recover 0.5 % of the value of the delayed supply for each week of delay or part thereof for a period up to 10 weeks and thereafter at the rate of 0.7% of the value of the delayed supply for each week of delay or part thereof for another 10 weeks provided the delayed portion of the supply does not in any way hamper the commissioning of the system. Where the delayed portion of the supplies materially hampers installation and commissioning of the system, L.D. Charges shall be levied as above on the total value of the Purchase Order. Quantum of liquidated damages assessed and levied by the purchaser shall be final and not challengeable by the supplier. 

14.
FORCE MAJEURE
14.1
If any time, during the continuance of this contract, the performance in whole or in part by either party of any obligation under this contract shall be prevented or delayed by reason of any war, or hostility, acts of the public enemy, civil commotion, sabotage, fires, floods, explosions, epidemics, quarantine restrictions, strikes, lockouts, or act of God (Hereinafter referred to as events) provided notice of happenings, of any 


such eventuality is given by either party, to the other within 21 days from the date of occurrence thereof, neither party shall by reason of such event be entitled to terminate this contract nor shall either party have any such claim for damages against  other in respect of such non-performance or delay in performance, and  deliveries under the contract shall be resumed as soon as practicable after such event may come to end or cease   to exit, and the decision of the Purchaser as to whether the deliveries have been so resumed or not shall be final and conclusive, provided further that if the performance in whole or part of any obligation under this contract is  prevented or  delayed by reason of any such event for a period of 15 days either party may, at his option terminate the contract.

14.2
Provided, also that if the contract is terminated under this clause, the Purchaser shall be at liberty to take over from the contractor at a price to be fixed by the purchaser which shall be final, all unused, undamaged and acceptable materials, bought out components and stores in course of manufacture in possession of the contractor at the time of such termination of such portion thereof as the purchaser may deem fit accepting such materials bought out components and stores as the contractor may with the concurrence of the purchaser elect to retain.

15.
TERMINATION FOR DEFAULT

15.1
The Purchaser may, without prejudice to any other remedy for breach of contract, by written notice of default, sent to the supplier, terminate this contract in whole or in part, and forfeiture of Bid Security.

a) if the supplier fails to deliver any or all of the goods within the time period (s) specified in the contract, or any extension thereof granted by the purchaser pursuant to clause13;

b) if the supplier fails to perform any other obligation(s) under the  Contract; and

c) if the supplier, in either of the above circumstances, does not remedy his failure within a period of 30 days (or such longer period as the purchaser may authorize in writing) after receipt of the default notice from the purchaser.

15.2
In the event the purchaser terminates the contract in whole or in part pursuant to Para 15.1 the purchaser may procure, upon such terms and in such manner as it deems appropriate, goods similar to those undelivered and the supplier shall be liable to the Purchaser for any excess cost for such similar goods. However the supplier shall continue the performance of the contract to the extent not terminated.

16.
TERMINATION FOR INSOLVENCY

The Purchaser may at any time terminate the Contract by giving written notice to the Supplier, without compensation to the supplier.  If the supplier becomes bankrupt or otherwise insolvent as declared by the competent court provided that such termination will not prejudice or affect any right of action or remedy, which has accrued or will accrue thereafter to the purchaser.

17.
ARBITRATION 

17.1
In the event of any question, dispute or difference arising under this agreement or in connection there-with except as to matter the decision of which is specifically provided under this agreement the same shall be referred to sole arbitration of the G.M.T.D., Sambalpur or in case his designation is changed or his office is abolished then in such case to the sole arbitration of the officer for the time being entrusted whether in addition to the functions of the G.M.T.D., Sambalpur or by whatever designation such officers may be called (hereinafter refer to as the said officer) and if the G.M.T.D., Sambalpur or the said officer is unable or unwilling to act as such  the sole arbitration or some other person appointed by the C.G.M.T., Bhubaneswar or the said officer.


The agreement to appoint an arbitrator will be in accordance with the Arbitration and Conciliation Act 1996.

There will be no objection to any such appointment that the arbitrator is Government Servant or that he has to deal with the matter to which the agreement relates or that in the course of his duties as Government Servant he has expressed views on all or any of the matter under dispute.


The award of the arbitrator shall be final and binding on the parties. In the event of such arbitrator to whom the matter is originally referred, being transferred or vacating his office are being unable to act for any reasons whatsoever such the G.M.T.D., Sambalpur or the said officer shall appoint another person to act as arbitrator in accordance with terms of the agreement and the person so appointed shall be entitled to proceed from the stage at which it was left out by his predecessors. 

17.2
The arbitrator may from time to time with the consent of parties enlarge the time for making and publishing the award. Subject to aforesaid Arbitration and Conciliation Act, 1996 and the rules made there under, any modification thereof for the time being in force shall be deemed to apply to the arbitration proceeding under this clause.

17.3
The venue of the arbitration proceeding shall be the office of the G.M.T.D., Sambalpur at Sambalpur or such other places as the arbitrator may decide.

18         SET OFF

Any sum of money due and payable to the contractor (including security deposit refundable to him) under this contract may be appropriated by the purchaser or the Bharat Sanchar Nigam Limited or any other person or persons contracting through the Govt. of India and set off the same against any claim of the Purchaser or Bharat Sanchar Nigam Limited. or such other person or persons for payment of a sum of money arising out of this contract or under any other contract made by the Contractor with the Purchaser or Govt. or such other person or persons contracting through Govt. of India.

---o---
SECTION – IV

SPECIAL CONDITIONS OF CONTRACT

1. The special conditions of contract shall supplement the ‘Instructions to the Bidders’ as contained in Section II & “General (Commercial) Conditions of the Contract” as contained in Section III and wherever there is a conflict, the provisions herein shall prevail over those in Section II and Section III. 

2. The date fixed for opening of bids, if subsequently declared as holiday by the Government of India, the revised date of schedule will be notified.  However, in absence of such notification, the bids will be opened on next working day, time and venue remaining unaltered.

3. (i)
The bank guarantee so submitted shall be on prescribed judicial paper with stamps of proper value and should contain full address of the issuing branch of the bank with its telephone number and FAX number.   This cover should be super scribed as “BID SECURITY FOR TENDER NO. --------------------------- issued on --------------------.  

(ii) In case where the document of bid security and type approval are not submitted in the manner prescribed under clause 3 (i) above, cover containing the commercial, technical and financial offers SHALL NOT BE OPENED AND THE BID SHALL BE REJECTED AND RETURNED TO THE  BIDDER  UNOPENED.

4. The supply will be accepted only after quality assurance test carried out by the officers of Bharat Sanchar Nigam Limited as per prescribed schedule and material passing the test successfully with Excise Invoice as prescribed by Excise authority, Govt. of India for that purpose.

5. Purchaser reserves the right to blacklist a bidder for a suitable period in case he fails to honor his bid without sufficient grounds.

6. The Purchaser reserves the right to counter offers price(s) against price (s) quoted by any bidder.

7. Any clarification issued by the G.M.T.D., Sambalpur in response to query raised by prospective bidders shall form an integral part of bid documents and it may amount to an amendment of relevant clauses of the bid documents.

8. The inspecting officers of the G.M.T.D., Sambalpur while clearing the equipment/stores will strictly adhere to the package discipline as described in Purchase Order. Supplies made in full, as per Purchase order, of all the packages during delivery period only will be deemed to have been supplied within the scheduled delivery period.

SECTION – V

SCHEDULE OF REQUIREMENTS
	S No
	Name of the Item
	Qty 
	Unit

	1
	Acid (Kleenex) 500 ml
	Bottles
	100

	2
	Add Gel Pen
	Nos
	150

	3
	Add Gel Refill
	Nos
	90

	4
	Alpin Jingle Bell
	Pkts
	100

	5
	Battery Pencil Novino Gold
	Nos
	30

	6
	Blank Register 072 Pages 
	Nos
	50

	7
	Blank Register 096 Pages 
	Nos
	150

	8
	Blank Register 144 Pages 
	Nos
	200

	9
	Blank Register 216 Pages 
	Nos
	200

	10
	Blank Register 288 Pages 
	Nos
	75

	11
	Blank Register 360 Pages 
	Nos
	50

	12
	Blank Register 432 Pages 
	Nos
	35

	13
	Blank Register 504 Pages 
	Nos
	15

	14
	Blank Register 576 Pages 
	Nos
	25

	15
	Blank Register No. 30 Leather Bound
	Nos
	15

	16
	Blank Register No. 40 Leather Bound
	Nos
	15

	17
	Bleaching Powder 
	Kg
	100

	18
	Bucket Nissan/Cello (16 Litres)
	Nos
	10

	19
	Calculator Citizen 12 Digit Desk Top
	Nos
	30

	20
	Candle 30 x 6
	Pkts
	15

	21
	Cello Tape 1" Wonder
	Nos
	50

	22
	Cello Tape 1/2" Wonder
	Nos
	150

	23
	Cello Tape 2" Wonder
	Nos
	50

	24
	Charge Light 
	Nos
	10

	25
	Colin/Brisk
	Bottles
	50

	26
	Color Star Line Link Pen
	Nos
	50

	27
	Computer File 10 x 12 Plastic
	Nos
	15

	28
	Computer File 15 x 12 Plastic
	Nos
	15

	29
	Conference Pad (Plastic) Plastic Folder
	Nos
	1000

	30
	Correcting Fluid White Erasex 
	Bottles
	30

	31
	Correction Pen 
	Nos
	10

	32
	Cotton Bag
	Nos
	10

	33
	Cup Plate Bone China
	Sets
	20

	34
	Dak Pad Plastic 
	Nos
	50

	35
	Damper (Water Sponge)
	Nos
	50

	36
	Dettol Liquid 50 ml
	Bottles
	100

	37
	Door Mat Coir Rub 45 x 75 cms
	Nos
	15

	38
	Door Mat Coir Rub 45 x 90 cms
	Nos
	5

	39
	Dot Pen Both Side Link
	Nos
	250

	40
	Dust Bin Plain Round Cello
	Nos
	25

	41
	Envelope 10" x 4.5" Brown
	Nos
	10000

	42
	Envelope 11" x 5" Brown
	Nos
	7500

	43
	Envelope 9" x 4" Brown
	Nos
	7500

	44
	Fax Thermal Paper 30 Mts 
	Rolls
	150

	45
	File Board 
	Nos
	5000

	46
	File Cover Thick 
	Nos
	1250

	47
	File Tray (Plastic)
	Nos
	5

	48
	Glass Lid
	Nos
	30

	49
	Glass Tumbler Yera T-10B AB
	Nos
	100

	50
	Glass VIP (Borosil)
	Sets
	5

	51
	Good Knight Liquid/All out
	Bottles
	50

	52
	Good Night Machine
	Nos
	25

	53
	Gum Bottle 150 Ml Grapes
	Bottles
	50

	54
	Gum Bottle 300 Ml Grapes
	Bottles
	75

	55
	Gum Bottle 700 Ml Grapes
	Bottles
	25

	56
	Gum Stick 
	Nos
	30

	57
	Gum Tube Grapes 
	Nos
	100

	58
	High Lighter Pen
	Nos
	15

	59
	HIT Mosquito Killer
	Bottles
	50

	60
	Holder Pen Jotter Linc O /S
	Nos
	100

	61
	Jotter Pen 
	Nos
	100

	62
	Jotter Refill 
	Nos
	75

	63
	Jute (Sutli)
	Kgs
	5

	64
	Key Purse Big Leather
	Nos
	20

	65
	Key Purse Small Leather
	Nos
	15

	66
	Knife MIR
	Nos
	10

	67
	Latrine Brush
	Nos
	20

	68
	Marker Pen 
	Nos
	20

	69
	Markin Cloth
	Mtrs
	25

	70
	Naphthalene Ball (Bengal Chemical)
	Kgs
	30

	71
	Napkin
	Nos
	50

	72
	Note Pad Plain
	Nos
	1000

	73
	Note Pad Spiral
	Nos
	250

	74
	Odonil 50g Packet
	Pkts
	75

	75
	Paper Weight Glass
	Nos
	50

	76
	Pen Stand Fiber
	Nos
	15

	77
	Pencil Cutter
	Nos
	10

	78
	Pencil Eraser
	Nos
	15

	79
	Pencil Kohinoor HB
	Nos
	50

	80
	Phenyl (Black 450 Ml)
	Bottles
	300

	81
	Phenyl (White 500 Ml)
	Bottles
	400

	82
	Pin Cushion 
	Nos
	50

	83
	Plastic Clip
	Nos
	50

	84
	Plastic Folder File 
	Nos
	25

	85
	Plastic Jug 
	Nos
	15

	86
	Plastic Mug 
	Nos
	25

	87
	Poker Plastic Handle
	Nos
	25

	88
	Punching Machine Double Hole
	Nos
	10

	89
	Punching Machine Single Hole
	Nos
	15

	90
	Refill Ordinary 
	Pkts
	300

	91
	Refill Reynolds 0.45
	Nos
	50

	92
	Reynolds Pen 0.45
	Nos
	40

	93
	Room Freshner (Lovin 170 Gms)
	Bottles
	125

	94
	Rubber Band (Nylon)
	Kgs
	20

	95
	Ruled Paper (Ledger Paper)
	qrs
	100

	96
	Sanifresh / Kleen / Harpic 500 ml
	Bottles
	75

	97
	Scale Plastic (12")
	Nos
	25

	98
	Scale Steel 12"
	Nos
	30

	99
	Scent for Cooler
	Bottles
	30

	100
	Scissor (Plastic Handle)
	Nos
	25

	101
	Sketch Pen 
	Pkts
	30

	102
	Stamp Pad 110x70 mm Small
	Nos
	50

	103
	Stamp Pad Big (Apollo)
	Nos
	15

	104
	Stamp Pad Ink 100 ml
	Bottles
	25

	105
	Stapler Big HP-145 
	Nos
	20

	106
	Stapler Pin No. 10 
	Pkts
	300

	107
	Stapler Pin No. 24/6 
	Pkts
	500

	108
	Stapler Small No. 10 D 
	Nos
	30

	109
	Stick on Pad (3" x 2")
	Pkts
	10

	110
	Stock Register No-4
	Nos
	5

	111
	Surf
	Kg
	40

	112
	Tag Nylon
	Bundles
	300

	113
	Tea Tray
	Nos
	5

	114
	Thermo Flask Nissan 1Lts.
	Nos
	15

	115
	Vim 500 Gms Packet
	Pkts
	50

	116
	Wall Clock
	Nos
	10

	117
	White Paper (Orient)
	Ream
	15

	118
	Xerox Paper A4 JK 75 gsm
	Pkts
	375

	119
	Xerox Paper FS JK 75 gsm
	Pkts
	75


Delivery of Materials shall be made within 30 days from the date of issue of Purchase Order.
N. B. Brand name is to be supplied by the bidder alongwith quoted rate.
SECTION – VI

PART-I

BID FORM

Tender No. .............................                                                              Date: .................

To

The General Manager, BSNL

Telecom District, Sambalpur

Dear Sir,

1. Having examined  the  conditions  of  contract  and  specifications  including  addenda  Nos......................the receipt of which is hereby duly acknowledged, we,  undersigned, offer to supply  and deliver.............................................. in conformity with the said drawings, conditions of contract and specifications for the sum shown in the schedule of prices attached herewith and made part of this Bid.

2.    We undertake, if our Bid is accepted the delivery of the goods and documents shall commence immediately on placement of purchase order and be completed within 30 Days thereafter.  The actual delivery schedule will be given in purchase order and that will be final.

3.   If our Bid is accepted, we will obtain the guarantees of a Scheduled Bank for a sum not exceeding 10% of the contract sum for the due performance of the contract.

4. We agree to abide by this Bid for a period of 180 days from the date fixed for Bid opening and it       shall remain binding upon us and may be accepted at any time before the expiration of that period. 

5.   Until a formal Purchase Order of Contract is prepared and executed, this Bid together with your         written acceptance thereof in your notification of award shall constitute a binding contract between us.

6.  Bid submitted by us is properly sealed and prepared so as to prevent any subsequent alteration and replacement.

7.    We understand that you are not bound to accept the lowest or any bid, you may receive.

                            Signature of the Tenderer

                                                                                                                                With date and Seal 

SECTION – VII

BID SECURITRY FORM

Whereas ……………….................................... (hereinafter called “the Bidder”) has submitted its bid dated.....…………………......for the supply  of................……………………………….......vide Tender No……………………dated.....………………......KNOW ALL MEN  by these presents that WE ........……………............………………OF .........……………….........having our registered office at .................(hereinafter called “the Bank”) are bound unto .......................………..(hereinafter called “the Purchaser”) in the sum of Rs..................……………. for which payment will and truly to be made of the said Purchaser, the Bank  binds itself, its successors and assigns by these present.

THE CONDITIONS OF THE OBLIGATION ARE 

1.          If the Bidder withdraws its bid during the period of bid validity specified by the Bidder on the Bid form or 

2.         If the Bidder, having been notified of the acceptance of its bid by the Purchaser during the period of bid validity.

            (a)     fails or refuses to execute the Contract, if required; or 

(b)    fails or refuses to furnish the Performance Security, in accordance with the instructions to Bidders.

We undertake to pay to the Purchaser up to the above amount upon receipt of its first written demand, without the purchaser having to substantiate its demand, provided that in its demand, the purchaser will note that the amount claimed by it is due to it owning to the occurrence of one or both of the two conditions, specifying the occurred condition or conditions.

This guarantee will remain in force as specified in clauses 12 and 28.2 of section II of the Bid Document up to and including THIRTY (30) days after the Period of bid validity and any demand in respect thereof should reach the Bank not later than the specified date/dates.

                                                                                           Signature of the Bank Authority.

                                                                                           Name

                                                                                           Signed in Capacity of 

                                                 


     Full address of Branch

                                                              Tel No. of Branch

 





     Fax No. of Branch
SECTION – VIII

PERFORMANCE SECURITY GUARANTEE (Bond Form)
1.          In consideration of the G.M.T.D., Sambalpur (hereinafter called “the purchaser”) having agreed to exempt ………………………….(hereinafter called “the said contractor (s)’) from the demand, under the terms and conditions of an agreement/ (purchase order) No …………………………………dated …………………..made between ………………………………and …………………………………for …………………………… for the supply of ……………………………  (Hereinafter called “the said agreement”), of security deposit for the due fulfillment by the said contractor(s) of the term and conditions contained in the said Agreement, of production of the bank guarantee for…………………………..we, (name of the bank)……………………………… (hereinafter refer to as “the Bank”) at the request of ………………………………………………( contractor (s)) do here by undertake to pay to the purchaser an amount not exceeding ………………………………………………. against any loss or damage caused to or suffered or would be caused to or suffered by the Government by reason of any breach by the said Contractor(s) of any of the terms or conditions contained in the said Agreement. 

2.          We (name of the bank) ………………………………… do hereby undertake to pay the amounts due and payable under this guarantee without any demur, merely on a demand from the Government stating that the amount claimed is due by way of loss or damage caused to or would be caused to or suffered by the government by reason of breach by the said contractor(s)’ of any of the terms or conditions contained in the said Agreement.  Any such demand made on the bank shall be conclusive as regard the amount due and payable by the Bank under this guarantee where the decision of the government in these count shall be final and binding on the bank. However, our liability under this guarantee shall be restricted to an amount not exceeding ………………………………..   

3.          We undertake to, pay the government any money so demanded notwithstanding any dispute or disputes raised by the contractor(s)/supplier(s) in any suit or proceeding pending before any court or tribunal relating thereto our liability under this present being obsolete and unequivocal. The payment so made by us under this bond shall be valid discharge of our liability for payment there under and the contractor(s)/supplier(s) shall have no claim against us for making such payment.

4.          We (name of the bank)……………………………….. further agree that the guarantee therein contained shall remain in full force and effect during the period that would be taken for the performance of the said agreement and that it shall continue to be enforceable till all the dues of the Government under or by virtue of the said Agreement have been fully paid and its claims satisfied or discharged or till………………….

(Office/department) Ministry of ……………………………… certifies that the terms and conditions of the said Agreement have been fully and properly carried out by the said contractor(s) and accordingly discharges this guarantee. Unless a demand or claim under this guarantee is made on us in writing on or before the expiry of one& half year (or as stipulated in P.O) from the date thereof, we shall be discharged from all liabilities under this guarantee thereafter.

5.         We (name of the bank)…………………………….. further agree with the Government that the Government shall have the fullest liberty without our consent and without affecting in any manner our obligation hereunder to vary any of the terms and conditions of the said Agreement or to extend time of performance by the said contractor (s) from time to time or to postpone for any time or from time to time any of the powers exercisable by the Government against the said contractor(s) and to forbear or enforce any of the terms and conditions relating to the said agreement and we shall  not be relieved from our liability by reason of any such variation, or extension being granted to the said contractor(s) or for any forbearance, act or omission on the part of the Government or any indulgence by the Government to the said contractor(s) or by any such matter or thing whatsoever which under the law relating to sureties would, but for this provision, have effect of so relieving us. 

6.          This guarantee will not be discharged due to the change in the constitution of the Bank or the Contractor(s)/Supplier(s).

7.          We (name of the bank)……………………. lastly undertake not to revoke this guarantee during its currency except with the previous consent of the Government in writing.

                                            Dated the …………………day of …………………

                                                                                    for  …………………………………………………….

                                                                                                  (Indicate the name of the bank)

                                                                                                 SECTION – IX

LETTER OF AUTHORISATION FOR ATTENDING BID OPENING


To

Asst. General Manager  (HR & Admn)
5th Floor, O/o. G.M.T.D., BSNL

Sambalpur 

Subject     : 
Authorization for attending bid opening on …………………… (Date) in the 

Tender of ………………………………………………………..

Following persons are hereby authorized to attend the bid opening for the tender mentioned above on behalf of …………………………………………………………………….. (Bidder) in order of preference given below.

Order of Preference                                Name                                                 Specimen Signatures

I.

II.

Alternate

Representative

                                                                                                                   Signatures of bidder

                                                                                                                                  Or

                                                                                                         Officer authorized to sign the bid

   Documents on behalf of the bidder.                 

Note:  


1.
Maximum of two representatives will be permitted to attend bid opening.  In cases where it is restricted to one, first preference will be allowed.  Alternate representative will be permitted when regular representatives are not able to attend.

2.  
Permission for entry to the hall where bids are opened may be refused in case authorization as prescribed above is not received.

  SECTION   X

(DETAILS OF THE FIRM)
1.       Full name of firm


:
------------------------------------------------

          (IN CAPITAL LETTERS                  

------------------------------------------------

2.       Firm's Address


:
------------------------------------------------







------------------------------------------------







------------------------------------------------

3.       Telephone Number(s)

:
------------------------------------------------

4.        Is the firm proprietary or 

:
------------------------------------------------

           partnership ?

5.        Name(s) of the Proprietor or

:
-------------------------------------------------

           Partners.

6.        Income tax Account No. /PAN No.

           (Attach current Income Tax

:
-------------------------------------------------

           Clearance Certificate)

7.        Details of past works done

:
-------------------------------------------------

            with State/Central Govt / PSU.

            (If any).

8.         Experience (Attach proof)

:
-------------------------------------------------


  9.
Registration of the firm

:
-------------------------------------------------



10.
Certificates of experience of 
:
------------------------------------------------




works carried out.


11.
Solvency certificate duly attested
:
------------------------------------------------




by competent authority.


Place: 





                     (Signature of Tenderer with Seal)


Date:





                           Capacity in which signing

Annexure XI 

SPECIFICATION & SCOPE OF WORK

1 This tender is for Supply of Office Stationery for Sambalpur Telecom District.
2 The rates should be quoted inclusive of all taxes and transportation charges for essential accessories and with installation charges any where in Sambalpur Telecom District, Sambalpur.
3 In case of any dispute, the decision of the G.M.T.D., Sambalpur will be final.
	S No
	Name of the Item
	Qty 
	Unit

	1
	Acid (Kleenex) 500 ml
	Bottles
	100

	2
	Add Gel Pen
	Nos
	150

	3
	Add Gel Refill
	Nos
	90

	4
	Alpin Jingle Bell
	Pkts
	100

	5
	Battery Pencil Novino Gold
	Nos
	30

	6
	Blank Register 072 Pages 
	Nos
	50

	7
	Blank Register 096 Pages 
	Nos
	150

	8
	Blank Register 144 Pages 
	Nos
	200

	9
	Blank Register 216 Pages 
	Nos
	200

	10
	Blank Register 288 Pages 
	Nos
	75

	11
	Blank Register 360 Pages 
	Nos
	50

	12
	Blank Register 432 Pages 
	Nos
	35

	13
	Blank Register 504 Pages 
	Nos
	15

	14
	Blank Register 576 Pages 
	Nos
	25

	15
	Blank Register No. 30 
	Nos
	15

	16
	Blank Register No. 40 
	Nos
	15

	17
	Bleaching Powder 
	Kg
	100

	18
	Bucket Nissan/Cello (16 Litres)
	Nos
	10

	19
	Calculator Citizen 12 Digit Desk Top
	Nos
	30

	20
	Candle 30 x 6
	Pkts
	15

	21
	Cello Tape 1" Wonder
	Nos
	50

	22
	Cello Tape 1/2" Wonder
	Nos
	150

	23
	Cello Tape 2" Wonder
	Nos
	50

	24
	Charge Light 
	Nos
	10

	25
	Colin
	Bottles
	50

	26
	Color Star Line Link Pen
	Nos
	50

	27
	Computer File 10 x 12 Plastic
	Nos
	15

	28
	Computer File 15 x 12 Plastic
	Nos
	15

	29
	Conference Pad (Plastic) Plastic Folder
	Nos
	1000

	30
	Correcting Fluid White
	Bottles
	30

	31
	Correction Pen 
	Nos
	10

	32
	Cotton Bag
	Nos
	10

	33
	Cup Plate Bone China
	Sets
	20

	34
	Dak Pad Plastic 
	Nos
	50

	35
	Damper (Water Sponge)
	Nos
	50

	36
	Dettol Liquid 50 ml
	Bottles
	100

	37
	Door Mat Coir Rub 45 x 75 cms
	Nos
	15

	38
	Door Mat Coir Rub 45 x 90 cms
	Nos
	5

	39
	Dot Pen Both Side Link
	Nos
	250

	40
	Dust Bin Plain Round Cello
	Nos
	25

	41
	Envelope 10" x 4.5" Brown
	Nos
	10000

	42
	Envelope 11" x 5" Brown
	Nos
	7500

	43
	Envelope 9" x 4" Brown
	Nos
	7500

	44
	Fax Thermal Paper 30 Mts Kores
	Rolls
	150

	45
	File Board Nayagara/Oxford
	Nos
	5000

	46
	File Cover Thick Oxford/Sangam
	Nos
	1250

	47
	File Tray (Plastic)
	Nos
	5

	48
	Glass Lid
	Nos
	30

	49
	Glass Tumbler 
	Nos
	100

	50
	Glass VIP 
	Sets
	5

	51
	Good Knight Liquid/All out
	Bottles
	50

	52
	Good Night Machine
	Nos
	25

	53
	Gum Bottle 150 Ml Grapes
	Bottles
	50

	54
	Gum Bottle 300 Ml Grapes
	Bottles
	75

	55
	Gum Bottle 700 Ml Grapes
	Bottles
	25

	56
	Gum Stick 
	Nos
	30

	57
	Gum Tube Grapes 
	Nos
	100

	58
	High Lighter Pen
	Nos
	15

	59
	HIT Mosquito Killer
	Bottles
	50

	60
	Holder Pen Jotter Linc O /S
	Nos
	100

	61
	Jotter Pen 
	Nos
	100

	62
	Jotter Refill 
	Nos
	75

	63
	Jute (Sutli)
	Kgs
	5

	64
	Key Purse Big Leather
	Nos
	20

	65
	Key Purse Small Leather
	Nos
	15

	66
	Knife MIR
	Nos
	10

	67
	Latrine Brush
	Nos
	20

	68
	Marker Pen 
	Nos
	20

	69
	Markin Cloth
	Mtrs
	25

	70
	Naphthalene Ball 
	Kgs
	30

	71
	Napkin
	Nos
	50

	72
	Note Pad Plain
	Nos
	1000

	73
	Note Pad Spiral
	Nos
	250

	74
	Odonil 50g Packet
	Pkts
	75

	75
	Paper Weight Glass
	Nos
	50

	76
	Pen Stand Fiber
	Nos
	15

	77
	Pencil Cutter
	Nos
	10

	78
	Pencil Eraser
	Nos
	15

	79
	Pencil Kohinoor HB
	Nos
	50

	80
	Phenyl (Black 450 Ml)
	Bottles
	300

	81
	Phenyl (White 500 Ml)
	Bottles
	400

	82
	Pin Cushion Kebica
	Nos
	50

	83
	Plastic Clip
	Nos
	50

	84
	Plastic Folder File Sangam
	Nos
	25

	85
	Plastic Jug Cello
	Nos
	15

	86
	Plastic Mug Cello
	Nos
	25

	87
	Poker Plastic Handle
	Nos
	25

	88
	Punching Machine Double Hole
	Nos
	10

	89
	Punching Machine Single Hole
	Nos
	15

	90
	Refill Ordinary 
	Pkts
	300

	91
	Refill Reynolds 0.45
	Nos
	50

	92
	Reynolds Pen 0.45
	Nos
	40

	93
	Room Freshner 
	Bottles
	125

	94
	Rubber Band (Nylon)
	Kgs
	20

	95
	Ruled Paper (Ledger Paper)
	qrs
	100

	96
	Sanifresh / Kleen / Harpic 500 ml
	Bottles
	75

	97
	Scale Plastic (12")
	Nos
	25

	98
	Scale Steel 12"
	Nos
	30

	99
	Scent for Cooler
	Bottles
	30

	100
	Scissor (Plastic Handle)
	Nos
	25

	101
	Sketch Pen Camlin
	Pkts
	30

	102
	Stamp Pad 110x70 mm 
	Nos
	50

	103
	Stamp Pad Big 
	Nos
	15

	104
	Stamp Pad Ink 100 ml
	Bottles
	25

	105
	Stapler Big HP-145 
	Nos
	20

	106
	Stapler Pin No. 10 
	Pkts
	300

	107
	Stapler Pin No. 24/6 
	Pkts
	500

	108
	Stapler Small No. 10 D 
	Nos
	30

	109
	Stick on Pad (3" x 2")
	Pkts
	10

	110
	Stock Register No-4
	Nos
	5

	111
	Surf
	Kg
	40

	112
	Tag Nylon
	Bundles
	300

	113
	Tea Tray
	Nos
	5

	114
	Thermo Flask 1Lts.
	Nos
	15

	115
	Vim 500 Gms Packet
	Pkts
	50

	116
	Wall Clock
	Nos
	10

	117
	White Paper 
	Ream
	15

	118
	Xerox Paper A4 JK 75 gsm
	Pkts
	375

	119
	Xerox Paper FS JK 75 gsm
	Pkts
	75


  


            SECTION-XII

    (TENDER OFFER LETTER)

To

The Asst. General Manager  (HR & Admn)
5th Floor, O/o. G.M.T.D., BSNL

Sambalpur 

Sir,


With reference to your tender Notice No…………………………………………………………..

Dated………………………………..inviting tenders for Supply of Office Stationery for Sambalpur Telecom District., Sambalpur. 
1.
I/We offer our rates as follows. The rates quoted are inclusive of all taxes and transportation etc. 

2.
I/We have deposited Earnest Money of Rs……………………… (Rupees………………………

…………………………………………………only) vide receipt / D.D. No…………………………

Dated……………………………………which is enclosed herewith the tender in original.


Rates should be quoted inclusive of Taxes, Service charges & all other charges. 

	S No
	Name of the Item
	Qty 
	Unit
	Rate

	
	
	
	
	In Figures
	In Words

	1
	Acid (Kleenex) 500 ml
	Bottles
	100
	 
	 

	2
	Add Gel Pen
	Nos
	150
	 
	 

	3
	Add Gel Refill
	Nos
	90
	 
	 

	4
	Alpin Jingle Bell
	Pkts
	100
	 
	 

	5
	Battery Pencil Novino Gold
	Nos
	30
	 
	 

	6
	Blank Register 072 Pages 
	Nos
	50
	 
	 

	7
	Blank Register 096 Pages 
	Nos
	150
	 
	 

	8
	Blank Register 144 Pages 
	Nos
	200
	 
	 

	9
	Blank Register 216 Pages 
	Nos
	200
	 
	 

	10
	Blank Register 288 Pages 
	Nos
	75
	 
	 

	11
	Blank Register 360 Pages 
	Nos
	50
	 
	 

	12
	Blank Register 432 Pages 
	Nos
	35
	 
	 

	13
	Blank Register 504 Pages 
	Nos
	15
	 
	 

	14
	Blank Register 576 Pages 
	Nos
	25
	 
	 

	15
	Blank Register No. 30 Leather Bound
	Nos
	15
	 
	 

	16
	Blank Register No. 40 Leather Bound
	Nos
	15
	 
	 

	17
	Bleaching Powder 
	Kg
	100
	 
	 

	18
	Bucket Nissan/Cello (16 Litres)
	Nos
	10
	 
	 

	19
	Calculator Citizen 12 Digit Desk Top
	Nos
	30
	 
	 

	20
	Candle 30 x 6
	Pkts
	15
	 
	 

	21
	Cello Tape 1" Wonder
	Nos
	50
	 
	 

	22
	Cello Tape 1/2" Wonder
	Nos
	150
	 
	 

	23
	Cello Tape 2" Wonder
	Nos
	50
	 
	 

	24
	Charge Light 
	Nos
	10
	 
	 

	25
	Colin
	Bottles
	50
	 
	 

	26
	Color Star Line Link Pen
	Nos
	50
	 
	 

	27
	Computer File 10 x 12 Plastic
	Nos
	15
	 
	 

	28
	Computer File 15 x 12 Plastic
	Nos
	15
	 
	 

	29
	Conference Pad (Plastic) Plastic Folder
	Nos
	1000
	 
	 

	30
	Correcting Fluid White 
	Bottles
	30
	 
	 

	31
	Correction Pen 
	Nos
	10
	 
	 

	32
	Cotton Bag
	Nos
	10
	 
	 

	33
	Cup Plate Bone China
	Sets
	20
	 
	 

	34
	Dak Pad Plastic 
	Nos
	50
	 
	 

	35
	Damper (Water Sponge)
	Nos
	50
	 
	 

	36
	Dettol Liquid 50 ml
	Bottles
	100
	 
	 

	37
	Door Mat Coir Rub 45 x 75 cms
	Nos
	15
	 
	 

	38
	Door Mat Coir Rub 45 x 90 cms
	Nos
	5
	 
	 

	39
	Dot Pen Both Side Link
	Nos
	250
	 
	 

	40
	Dust Bin Plain Round 
	Nos
	25
	 
	 

	41
	Envelope 10" x 4.5" Brown
	Nos
	10000
	 
	 

	42
	Envelope 11" x 5" Brown
	Nos
	7500
	 
	 

	43
	Envelope 9" x 4" Brown
	Nos
	7500
	 
	 

	44
	Fax Thermal Paper 30 Mts 
	Rolls
	150
	 
	 

	45
	File Board 
	Nos
	5000
	 
	 

	46
	File Cover Thick Oxford
	Nos
	1250
	 
	 

	47
	File Tray (Plastic)
	Nos
	5
	 
	 

	48
	Glass Lid
	Nos
	30
	 
	 

	49
	Glass Tumbler Yera T-10B AB
	Nos
	100
	 
	 

	50
	Glass VIP
	Sets
	5
	 
	 

	51
	Good Knight Liquid/All out
	Bottles
	50
	 
	 

	52
	Good Night Machine
	Nos
	25
	 
	 

	53
	Gum Bottle 150 Ml Grapes
	Bottles
	50
	 
	 

	54
	Gum Bottle 300 Ml Grapes
	Bottles
	75
	 
	 

	55
	Gum Bottle 700 Ml Grapes
	Bottles
	25
	 
	 

	56
	Gum Stick 
	Nos
	30
	 
	 

	57
	Gum Tube Grapes
	Nos
	100
	 
	 

	58
	High Lighter Pen
	Nos
	15
	 
	 

	59
	HIT Mosquito Killer
	Bottles
	50
	 
	 

	60
	Holder Pen Jotter Linc O /S
	Nos
	100
	 
	 

	61
	Jotter Pen 
	Nos
	100
	 
	 

	62
	Jotter Refill 
	Nos
	75
	 
	 

	63
	Jute (Sutli)
	Kgs
	5
	 
	 

	64
	Key Purse Big Leather
	Nos
	20
	 
	 

	65
	Key Purse Small Leather
	Nos
	15
	 
	 

	66
	Knife MIR
	Nos
	10
	 
	 

	67
	Latrine Brush
	Nos
	20
	 
	 

	68
	Marker Pen 
	Nos
	20
	 
	 

	69
	Markin Cloth
	Mtrs
	25
	 
	 

	70
	Naphthalene Ball 
	Kgs
	30
	 
	 

	71
	Napkin
	Nos
	50
	 
	 

	72
	Note Pad Plain
	Nos
	1000
	 
	 

	73
	Note Pad Spiral
	Nos
	250
	 
	 

	74
	Odonil 50g Packet
	Pkts
	75
	 
	 

	75
	Paper Weight Glass
	Nos
	50
	 
	 

	76
	Pen Stand Fiber
	Nos
	15
	 
	 

	77
	Pencil Cutter
	Nos
	10
	 
	 

	78
	Pencil Eraser
	Nos
	15
	 
	 

	79
	Pencil Kohinoor HB
	Nos
	50
	 
	 

	80
	Phenyl (Black 450 Ml)
	Bottles
	300
	 
	 

	81
	Phenyl (White 500 Ml)
	Bottles
	400
	 
	 

	82
	Pin Cushion 
	Nos
	50
	 
	 

	83
	Plastic Clip
	Nos
	50
	 
	 

	84
	Plastic Folder File 
	Nos
	25
	 
	 

	85
	Plastic Jug 
	Nos
	15
	 
	 

	86
	Plastic Mug 
	Nos
	25
	 
	 

	87
	Poker Plastic Handle
	Nos
	25
	 
	 

	88
	Punching Machine Double Hole
	Nos
	10
	 
	 

	89
	Punching Machine Single Hole
	Nos
	15
	 
	 

	90
	Refill Ordinary 
	Pkts
	300
	 
	 

	91
	Refill Reynolds 0.45
	Nos
	50
	 
	 

	92
	Reynolds Pen 0.45
	Nos
	40
	 
	 

	93
	Room Freshner (Lovin 170 Gms)
	Bottles
	125
	 
	 

	94
	Rubber Band (Nylon)
	Kgs
	20
	 
	 

	95
	Ruled Paper (Ledger Paper)
	qrs
	100
	 
	 

	96
	Sanifresh / Kleen / Harpic 500 ml
	Bottles
	75
	 
	 

	97
	Scale Plastic (12")
	Nos
	25
	 
	 

	98
	Scale Steel 12"
	Nos
	30
	 
	 

	99
	Scent for Cooler
	Bottles
	30
	 
	 

	100
	Scissor (Plastic Handle)
	Nos
	25
	 
	 

	101
	Sketch Pen Camlin
	Pkts
	30
	 
	 

	102
	Stamp Pad 110x70 mm 
	Nos
	50
	 
	 

	103
	Stamp Pad Big 
	Nos
	15
	 
	 

	104
	Stamp Pad Ink 100 ml
	Bottles
	25
	 
	 

	105
	Stapler Big HP-145 
	Nos
	20
	 
	 

	106
	Stapler Pin No. 10 
	Pkts
	300
	 
	 

	107
	Stapler Pin No. 24/6 
	Pkts
	500
	 
	 

	108
	Stapler Small No. 10 D 
	Nos
	30
	 
	 

	109
	Stick on Pad (3" x 2")
	Pkts
	10
	 
	 

	110
	Stock Register No-4
	Nos
	5
	 
	 

	111
	Surf
	Kg
	40
	 
	 

	112
	Tag Nylon
	Bundles
	300
	 
	 

	113
	Tea Tray
	Nos
	5
	 
	 

	114
	Thermo Flask 1 Lts.
	Nos
	15
	 
	 

	115
	Vim 500 Gms Packet
	Pkts
	50
	 
	 

	116
	Wall Clock
	Nos
	10
	 
	 

	117
	White Paper (Orient)
	Ream
	15
	 
	 

	118
	Xerox Paper A4 JK 75 gsm
	Pkts
	375
	 
	 

	119
	Xerox Paper FS JK 75 gsm
	Pkts
	75
	 
	 


Signature of the Tender
   Issuing Authority





                         Signature of the Tender

 









        With Date & Seal 

Signature of Tenderer

